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Permissions: If you are still in doubt about whether you will need to seek permissions for any 

quotations, please consult a reliable reference work such as The Chicago Manual of Style. We 

cannot go to press until all permissions are on file. Are any permissions outstanding? If so, 

when do you expect to have them complete?  

 

 

  

 

 

 

 

Copyright: Your contract specifies whether the book will be copyrighted in your name or in 

the name of the Press. Please indicate here if the book is to be copyrighted in your name. Has 

the work or any portion thereof been copyrighted before? If so, indicate when and by whom, 

and specify what, if any, changes have been made since copyrighting. 
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What is your birth date (for Library of Congress cataloging and copyright registration)? 

 

 

Front and back matter: Is anything yet to be submitted, such as the preface, 

acknowledgments, dedication? If you are not enclosing it now, indicate what will be sent, its 

approximate length, and when you will send it. 

 

 

 

Index: By contract you are responsible for providing an index to the book, a job that’s done at 

proof stage. If you would prefer to hire someone else to make your index and would like us to 

arrange for a professional to do it, please let us know now. Current professional rates are 

$4.00–4.50 per indexable book page (i.e., text and notes).  



 
 
Page proofs: Your manuscript will now be sent to the design and production department, and 

we will let you know when we have a date for receipt of page proofs. What address or 

addresses would you like us to use for mailing proofs during the next several months? 

 

 

 

 

 

 

 

Biographical note: If space permits, we like to include a brief biographical sketch of the 
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birth, education, honors and awards, significant publications, and employment history  

including current position. If you wish, you can include your current residence, spouse or 

partner, children (or other significant beings) as well. Your sponsoring editor will review the 

draft, and you’ll have the opportunity to see the final version. (N/A to edited volumes with 

contributors’ notes.) 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

  


